VOLUNTEER APPLICATION
Civic Center Volunteers
Marin County Human Resources, 3501 Civic Center Drive, Suite 415, San Rafael, CA 94903

Phone: 415-473-7167  Fax: 415-473-6557  Email:  astarr@marincounty.org
First Name 

Last Name 
(M/F)
Date


Home Address
   
 Home phone


City__________________________________ Zip Code 
   
 Cell phone


E-mail address
​​​​​​​​​​_                                                                       _


                                                                        
Education (circle last year completed)

High School    1    2    3    4    Where?
______
     
College            1    2    3    4    Where?
                                    Graduate   1    2    3    4    Where?


Previous work experience 





Are you presently employed?   No
___   Yes
___   If yes, how many hours worked per week?


Where do you work?






Special skills, training, interests or hobbies 





Previous volunteer jobs 





What kind of volunteer assignments are you interested in?




What are your volunteer goals?





What time do you have available?

Total hours per week available 

Days available

Days not available 


Preferred hours

Preferred Days 


Available from



to

Please give us any further information or comments you might wish to offer:






SKILLS & INTERESTS

	Skills and Interests

(Skill level: 1 = Beginning through 5 = Expert)
	Skill Level:
1 – 5
	Comment

	Computer skills:
     Microsoft Word
     Microsoft Excel

     Microsoft Outlook
     Microsoft PowerPoint
     AutoCAD
     Database
     Graphic design
     Web design
     Other (Please specify in comment box)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Administrative skills: Preparing agendas, setting up meeting space, maintaining calendars, coordinating schedules, taking minutes
	
	

	Software programming (Please specify in comment box)
	
	

	Office skills: Filing, phones, records, organizing
	
	

	Public speaking
	
	

	Teaching & training
	
	

	Using statistics & numbers: bookkeeping, accounting, computing, estimating
	
	

	Writing: reports, articles
	
	

	Editing, proofreading
	
	

	Grant writing
	
	

	Working with: Children, teens, elders (Specify in comment box)
	
	

	Working with public
	
	

	Artistic Skills: Drafting, photography
	
	

	Landscaping, gardening
	
	

	Reading aloud
	
	

	Other language(s). Specify:

     Speak

     Read

     Write
	
	

	
	
	

	
	
	

	
	
	

	Working independently
	
	

	Working as part of a team
	
	

	Trades & crafts (Please specify in comment box)
	
	

	Other (Please list in comment box)

	
	


EMERGENCY CONTACT INFORMATION

Please list two people (relatives, friends, neighbors) who can be contacted in case of emergency:

	Name
	Relationship
	Home phone #
	Work phone #
	Cell phone or
Pager #

	
	
	
	
	

	
	
	
	
	


Information accurate as of ______________ (date). When information changes, please contact Civic Center Volunteers.

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The County of Marin (“County”) does not discriminate against or grant preferential treatment to qualified employees or applicants for employment on the basis of race, color, religion, gender, national origin, ancestry, citizenship, age, marital status, physical disability, mental disability, medical condition, sexual orientation, gender identity, genetic information, or any other basis protected by law. The County will afford equal employment opportunity to all qualified employees and applicants as to all terms and conditions of employment, including compensation, benefits, hiring, training, promotion, transfer, discipline, and termination.
Reasonable accommodation for people with disabilities may be requested by calling (415) 473-7407 (voice) or


(415) 473-5780 (TTY) at least 72 hours in advance.  Copies of documents are available in accessible formats upon request.
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